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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _Physical Plant_      Record Group no:  _W428_ 
Sub-Group:  _Associate VP of Facilities Management_  Sub-group no:  _1A_ 
Series:  _Correspondence and Memoranda_   Series no:  _1_ 
 
 
Description of series and its contents: 
 This series contains various records, correspondence, and memoranda produced by the Associate 
Vice President of Facilities Management at Winthrop University.  The correspondence and memoranda 
are sorted by calendar year. 
 
Box(es)  Folder(s) Contents        Year(s) 
1 1  Correspondence and Memoranda      2007 
1 2  Correspondence and Memoranda      2008 
1 3  Correspondence and Memoranda      2009 
1 4  Correspondence and Memoranda      2010 
1 5  Correspondence and Memoranda      2011  
1 6  Correspondence and Memoranda      2012 
1 7  Correspondence and Memoranda      2013 
1 8  Correspondence and Memoranda      2014 
1 9  Correspondence and Memoranda      2015 
• Topics: 
-Facilities News 
-Planned Power Outage 
-Cynthia Gilmore 
1 10  Correspondence and Memoranda      2016 
• Topics: 
-Glass Recycling 
-Building Temperatures 
-Facilities News 
-Death of Ernest Roach 
-Death of George Kannon 
-Poinsettias 
1 11  Correspondence and Memoranda      2017 
• Topics: 
-Facilities News 
-Poinsettias 
-Water Tower 
1 12  Correspondence and Memoranda      2018 
• Topics: 
-Chiller Plant Maintenance 
-Crane on Scholars Walk 
-TLC session on Work Orders and Surplus Property 
 
